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No. F. 3(5)-GA(AR)/2005(L)/ Dated, Agartala, the 29th Jan, 2008
; NOTIFICATION

In exercise of the powers conferred by Section 27 of the Right to
Information Act, 2005, the State Government hereby meakes the
following rules, namely; -

c =i: i

1. Short title and commencement:

(a) These rules may be called the Tripura Right to information Rules, 2008 .
(b) They shall come into force from the dats of their publication in the official
gazette,

2 Definitions: -
In these rules, unlass thera is anything repugnant to the subjact or context: -

{(a) "Act" means the Right to information Act, 2005.
(b) “Administrative Depariment™ means the General Administration
(Administrative Reforms) Depantment of the Govemmaent of Tripura.
(e)" Appaliates Authority™ means an officar senlor in rank to the State
Fublic Infermation Officar as designated by the public suthorlty under
section 19(1) of the Act.
(d)"Commission” means the Tripura Information Commission.
(e} Form” mesns forrmm appended to thes=e rules in appendix.
(O)'CGovernment” means the Govaemment of Tripura.
(@) "Sampie” means specimen for small part or quantity of any matedal © ba
supplied for any sclentific testing or analysis for the purpose of ascentaining what
the whota fiks.
(h) "Sacretary” msans tha Sacrelary of the Tnpu:a Infarmation Commission
(i} “Section” means section of the Acl.
(i} “ ¥ear maans the financial year from 1™ Aprii to 31 Mareh.
(k) The words and expressions Used Iri thase rules but not defined shail have the
same meaning es gaesigned o them In the Acl
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CHAPTER - Il
blic
3. Pu of list of Fublic A fties: The Admin Depariment

shall publish a list of public authorities as defined in section 2(h) of the Act in Form
No -1.

4, discl ation: Each public authority shall connect
through a network all over the muntry on different systems so that access to such
records is facilitated to the information showing the particulars of the functions and
duties of the public authorities in Form No 2.

5. Publication of directory: The Administrative Department shall publish a
directory showing the particulars of the public authorities, Appellate Authorities in
each public authority, State Public Information Officers and State Assistant Public
Information Officars deslg‘nated by the different public authorities of the state within
G{six) months from 12" October, 2005 and the directory shall be updated
immediately after any change is made.

CHAPTER ~-Ili

Disposal of request for information by State Public Information Officar/
1 |

8. Assistance to SPIO: The public authority may allow the State Public information

Officer to entrust someone of his office for assisting him for maintaining registers and

other official works In connection with the implementation of the provisions of the Act,
7. Rates of Fess :(1) Rates of fees for providing information shall be as follows:

[ item Rate

{a) Application fee at the time of
making the request for obtaining
informnation

Rupses fen

| (b) Fee for any information or record
| in paper.

(i) Rupees two per page (per impression) in A4 or A-3
size paper or part thereof,

{il) Actual charge or cost prica of a copy in larger size

paper.

|_[c) Fee for samples or models

Actual cosl or price for samples or models.

{d) Fee for Inspection of records

No fea for the first hour and a fee of Rs. o/ for each |
subsequent hour or fraction thereof.

(e) For inforrnation o be provided in
| computer diskstte or floppy

Rupees fifty per diskette or floppy provided the
compulerized information is available.

(f) For information in prnted

publication.

Al the price fixed for such publication or Rupees two per
page of phetocopy for extracts for the publication,

i

AL
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(2) Mode of payment of fee: Application fee which shall accompany the request for
obtaining information under sub section (1) of Section 6 of the Act and further fees
required to be paid under sub-sections (1) and (5) of Section 7 of the Act shall be
pald by way of aeither in cash or treasury challan or Indian pos‘_T ora——

8. Fomn of request for information: A requsest for information shall ordinarily be
made in writing in Form No- 3. If the request is made orally, the State Public
information Officer or the State Assistant Public information Officer to whom the
request is presented shall reduce it inte writing in the prescribed form and obtain the
signature/ thumb impression of the person-making request for information on it. The
State Assistant Public Information Officer shall issue a raceipt as appended to the
bottom of the application form-making request for information. However, application
in plain paper should also be accapied.

9. Recsipt for payment of fees: The person-making request for information shall
pay the application fee or furthers fee, if any, in any of the manner prescribed in sub

rule (2) of Rule 7 against the money receipt to be issued by the State Assistant
Public Information Officer or the State Public Information Officer as the case may be
in Form No-4.

10. Register of request for information: On receipt of the request for information,
it shall be entered Into the register maintained for this purpese. In every application a
year wise chronolegical number shall be put distinguishing its nature in the office of
the State Public Information Officer or the State Assistant Public Information Officer
as the case may be to whom the request is presented. The following registers shall
be maintained for the purposes as shown against their names and on the body of the
raquest for infarmation, the chronological number shall be noted in the manner as
mentioned against the name of the registers as shown below:

(a) General register of request for information in the nature of copy/ extracts stc-
Gl/Sr-No/Year. _

(b) Register of request for information in the nature of inspection of records and
taking notes etc- INS/Sr No/Year.

(c) Register of request for information in the nature of sample/ modal etc- SM/Sr
No/ year.

(d) Register of request for information in the nature of diskette/ floppy/ printed
material — EI/Sr. No / year.

The registers as mentioned here-in-before at (a),(b).(c) & (d) shall be maintainad
in Form No-5,6,7, and 8 respectively.

11. HMaintenance of Cash Book and deposit of fees to Treasury: Every State
Public Information Officer or State Assistant Public Information Officer, as the case
may be, shall maintain in his office a cash book In Form No-9 for receipt and deposit
of fees paid by the person requesting for information. Fees recsived in a week shall
be deposited o the reasury by chailan by the Stata Public Information Officer ar the
State Assistant Public Information Officer as the case may be in the receipt haad of
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accounts as may be specified by the Finance Depariment, Government of Tripura, on
the first working day of the following week.

The cash book shall be signed duly by the State Public Information Ofﬂoer or
the State Assistant Public Information Ofiicer as the case may be on every day of
{ransaction.

1? B = i.' -
*eg:straﬁon af the request for mfonnatncn the State AGBIBIE'Tt Puhlic Infounation
Officer shall present #t before the State Public Information Officer within 5. days of
recsipt of the raquest for information for disposal.

13. Dis ] 7 in tiony by SPIO: {1) If the requast for information
ia found to be in ordar, the requisition for information may be sent to tha custodian of
the information directly Iif it iz not availabie within the custody of the State Public
information Officer affer making necessary entry in a register to bs maintained in
Farm No-10 known as the Register of Requisition for Information in the office of the

Ziate Public Information Officer and on receipt of such requisition, the custodian shall
a+ ones forward such information in original to the State Public information Officar,

{2) After recelpt of ths Information frem the cuslodian of such Information, the
Siate Public Information Officar ghall determine further fess to be paid by the. person-
aking request for information and show ihe detalls of such detenmination on the

reverse side of the written request for information.

(3) When the Siate Public Informgstion Cfiicer accepts the application for
providing information as sought for he has to aend an intimation to the person for

making request for information in Form No- 11 shout the exact amount of further fees
o be depesited by the person making request for information along with the
saculation 28 to how the amount has been datermined specifying a reasonable time

by which such further fes is to be deposited.

e if In any request for information, intarest of any third party relgtas, sueh third
,“m shall be noticed in Farm No-12 and be provided the opporiunily of making
= hmlssion before disclosure of the Information as sought for as required under
Section 11 ¢f the Act.

When 8 request for cbtaining informetion Is accepted for part Supply of
“mation or rejected by the State Public Information ORicer, the applicant shall be
/an intimation to that effect in Farm No- 13.

(8} I the State Public Information Cfficer or the Siate Assistant Public Information
< fear on any working day remaing out of cffice on any ground, he may authorize in
wrting a subordinate officer to receive any request for information together with
snplication fee as weli as further fes from any persen.

7) ‘T eny person prasents any requsst for information to a2 Siate Public

Information Officer or the State Assistant Public Information Officer held by ancther

mublic authority, ‘the former shall tansfer the request for information to the

,ur' camed public autherily by a forwarding letier in Form No- 14 under intimation to
ha person-making requast for infarmatien.
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14. Supply of information In elsctronic mode: Supply of information or copy of
record in computer diskette or floppy shall depend on the availability of information in
electronic form and the facility for providing such information in diskette or floppy with
the public authority.

15. Mode of providing sampie: {1)in supplying sample of any material used by a
public authority for any work, the State Public Information Officer shall intimate the
applicant the date, iime and venus whean the applicant can obtain a sample aof the
material or inspect the informatian or werk. The State Public Information Officer shall
also give notice in writing to tha authoiity who has got the work done or from whose
custody the sample IS to be taken.

(2) While supplying & sample all precautionary measures should be taken to
prevent tempering with the sample and the sample shouki be properly packed and
sealed in presance of withesses and may be handed over to the applicant.

) At the time of inspection of any Information or work, at least cne official
should remsin presant to suparvise the inspection.

(4) For the purpose of obizining & sample or making an inspection, the applicant
‘may bring with him a helpsr of hiz choics.

16. Copy of jnformaiion to ba certiflad: Copy of information in the form of
document or record may be certfied o be copy of the origingl by the State Public
Information Gificar under his seal, signature and date.

CHAPTER -V
Constliution of the Sia oh migsion
17, Recemm gdon for s of Eiate Chief Infonpmation
Commissioner and Siats Informatlen Comynlesioner: if there is sny difference of

epinion among the membears of tha three members’ Committas conetituted under
sub-section (3) of Section 15 of the Act to recommend names of suitabls pensons {o
be agpoiited as the Stara Chiel Information Commissionar or State Information
Commissioner{s), the aecision of the majority shall prevail.

18.  Subgcription to caih or affiemation: The person appeinted as State Chisf
Information Commissioner or Stata Information Commissioner shall, before he emers
upon his office by making or subscribing to an oath or affirmetion under sub- section
(3) of Section 16 of the Act in the foim set out for the purpose in the First Schedule to
the Act, and shall also make a declaration in Form Ne — 15 appended to thess rules.
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H R-V
Disposal of nt by the S informati
18. L compiaint and its disposal :(1) A complaint under Section 18(1) of

the Act shall be made in plain paper directly to the State information Commission
addressing to the State Chief Information Commissioner containing the following
particulars: -

(i) name & address of the complainant;

ii) name & particulars of the Public Authority/ First Appellate Authority/ State
Public Information Officer against whom the complaint is lodged;

(i) brief facts leading to the complaint;

(iv) relief sought for;

(v) any other information; and
copies of the documents relied on by the complainant and referred to in
the complaint shall accompany the complaint.

2) No fee is required to be paid for making a complaint,

3) On raceipt of the complaint, the Secretary shall cause it to be entered in the
complaint register in Form No- 16 and a yaar wisa chronological number shall be put
on the body of the compiaint. it shall also be entered in the daily list of complaint/
appeals in Form No- 17 and be presented before the State Chief Information

Commissioner.

(4) In any case, If interest of any third party relates, such third party shall be
noticed in Form No- 18 giving him an opportunity of making submission within a
specific time to be fixed by the Commission and such submission shall be considered

at the time of disposal of the complaint.
(5) Summons to the opposite party shall be issued in Form No- 18.

(6) The Complainant shall be noticed of the date of hearing of complaint in Form
No-20.

(7) The complainant or the opposite party may appear in hearing of the complaint
either in person or through their duly authorized representatives unless their

appearance Is specially required by the Commission.

(8) A daily cause list for hearing of compiaint/appeal in the Commission shall be
maintained in Form No- 21.

(9) Summons to a witness may be tasuad in Form No- 22.

[10) The deposition of a witness to a complaint or appsal for either of the parties
or the Commission may be recorded in Form No- 22
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20. Lodping of first appeal and its disposal: (1) Every sppeal against the order
passed by the State Public Information Officer under sub sections (1) and (2) of
Section 18 of the Act shall be preferred in the form of memorandum in Form No-24
signed by the appeliant and presented to the State Assistant Public Information
Officer or State Public Information Officer or to the Appellate Authority. A copy of the
written reguest seeking information and order appesled from shall accompany the
marandim of Arpaat =

(2) On receipt of an appea!l sither directly or through the State Assistant Public
Information Officer, the Appellate Authority shall enter it in a register of appeal in
Form No-25.

(3) If in an appeal preferred to the Appellate Authority, interest of a third party
relates, such third party shall be noticed in Form No-28 giving him an oppartunity to
malke submission, if any, within & specific tima to be fixed by the Appallate Authority
and such submission shall be considered at tha time of dispcsal of the appeal.

(4) No fee is required {o be paid for prefeiring an appeal to the Appellate
Authority under Sections 19(1) and 19(2) of the Act.

CHAPTER -Vii
Apoeal to the Commission

1. Led second a | and its dis :(1) The second appeal under sub
section (3) of Section 19 of the Act shall normally be submitted directly to the
Commission in Form No-27. However, if such appeal is presantad to the State
Assistant Public Information Officer he shall forward it to the Commission at once
with intimation to the appeliant.

(2) Every second appeal mada to the Commigsion shall be accompanied by the
follewing documents, namely, -

)] self attestad copies of the judgment and orders against which the appeal
is preferred;

il) copies of documents relied upon by the appeliant and referred (o in the
appeal;

i) an index of the documeant refamed {0 in the appaal.

iv) any other information/documents, the Commission may ask for to decide

the appeal.

(3} The Secretary shall maintain a register of second appeal in Form No- 28, A
year-wise chronological number shall be put on the body of the appeal. The
Secretary shall cause the appseal to be entered in the appeal register as weli as in the
daliy list of complaint/ app=al.
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(4) The memorandum of appeal shall set forth concisely and under distinct
heads, the grounds of objection of the order appealed from without any argument or
narrafive and such grounds shall be numbered consecutively.

(5) The appellant or the respondent may appear in hearing of the appeal either
in person or through their duly authorized representatives uniess their appearance is
specially required by the Commission.

(6) The respondent may be summoned in Form No-28. The appellant may be
noticed of the date of hearing in Form No-20.

(7) For preferring an appeal to the Commission under Section 19(3) of the Act,
no fee is required to be paid.

(8) Where memorandum of an appeal has not been drawn up specifying the
grounds, it may be rsjected or be retumed to the appellant for the purpose of being
amended within the time to be fixed by the Commissicn.

(9) Where the Commission rejects any memorandum of appeal, it shall record
reasons for such rejection.

(10) When an appeal is presented after the expiry of the period of limitation
spacified in the Act, it should be accompanied by an application supported by a
declaration stating the facts on which the appellant relies to satisfy the Commission
that he had sufficient cause for not preferring tha appeal within such pariod.

(11) The Commission, if sees no reason to reject the application, may admit and
decide the appeal accordingly.

(12) [fin an appeal, interest of any third party relates, he shall be noticed in Form
No- 26 and be given an opportunity of making submission, if any, within a specific
time to be fixed by the Commission and such submission shall be considered at the
time of disposal of the appeal.

{(13) The Commission shall fix a date for hearing of appeal and notice shall be
served on the appellant and the respondent in the manner as provided for service of
summaons to appear and answer and all the provisions applicable 10 such summons
and to proceedings with reference to service theraof shall apply to the service of such
natice, as in the Code of Civil Progedure 1208,

22. Dismissal of second apoeal for defauit (1) Where on the dste fixed, or on
any other date to which the hearing to be adjourned, in spite of recsipt of notice of
tha Commission to appear, the appsllant does not appear when the appeal called on
for hearing, the Commission may maka an order that the appeal be dismisaed. Such
disposal on default shall not be construad as dismissal on merit,

Where tha appeliant appears and the respondsnt does not appear, the appeai
shall be heard in absence of tha [atter
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23. Re-admission of appeal: Where an appeal is dismissed for default, the
appeliant may apply to the Commission for re-admission of the appeal within a period
of thirty days of such dismissal, and, where it is proved that he was prevented by
sufficient cause from appearing when the appeal was called on for hearing, the
Commission may admit the appeal.

24. Setting aside of ex-parte order: Re-haaring of application of the respondent
against whom ex-parte order made: Where an appeal is heard ex-parie, judgment is
pronounced against the respondent, he may apply to the Commission within a period
of thirty days of pronouncing the judgment to re-hear the appeal and if he satisfies
the Commission that the notice was not duly served or he was prevented by sufficient
cause from appearing when an appeal was calied on for hearing, the Commission
may re-hear the appeal.

. ent in compiaint and : The judgment on the complaint or appeal
under the Act shall be in writing and at the time of pronouncing the judgment, it shall
be signed and dated by the Commission.

26. Pronouncement of Judgmsnt: (1) The judgment shall be pronounced in open
cffica either at once or on a future day of which notice shall be given to the parties or

their representative, if any.

(2) It shall not be necessary for the Commission to read out the whole judgment,
but a copy of the whole judgment shali be made available for the parties immediately
after the judgment is pronounced free of cost.

27. The Rules from 21 to 26 shall also apply, so far as may be, to appeals to the
Appellate Authority,

CHAPTER-VIII
Secretariat of Commission

28. Secretariat: (1) There shall be a socretariat in the Commission. The Secretary
shall be the Chief Executive Officer of the Commission. All correspondences with the
Commission other than filing complaints and appeal to the Commission shall be
addressed to the Secretary and the Secretary shall make all correspondences on
behalf of the Commission subjact to approval of the Commission on policy matters.

(2) The Secrstary shall authenticate copies of all judgment and orders passed by
the Commission in deciding complaint, appeal and applications under the Act.

(3) The Secretary shall have the power to administer oath or affirmation to any
person for making any affidavit in connection with any complaint or appeal or
application preferred in the Commission under the Act.

(4) The Secretary shall also dn the following functions on behalf of the
Commission:

(2) to recsive compiaint, appeal and applications.
(b) to call for records from any public authority, appellate authority and state
public information officer as and when directed by the Commission.
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(c) to receiva and dispose of any application for retum of records and
documents.

{d) to maintain and sign the dally cause list.

(e) to deal with all matters relating to service of notice, no service and defect of
service.

(F) to dispose of all application for copies of information relating to complaints and

appeals. ‘

(g) to sign cther registers and papers to be maintained in the office of the
Commission.

(h) any other duties as and when entrusted by the Commission.

(5) The Commission may authorize any other cofficial of the Secretariat of the
Commission to discharge the functions and duties of the Secretary in his absence
from duties.

CHAPTER -IX
Miscellaneous
29. Report on the i @ the lons

{1) Every State Public Information Officer and the Appellate Authority at the end
of each year shall submit an annual report in Forms No-30 and 31 respactively to the
concemed public authority by 30™ April of the year.

(2) Every public authority shall submit an annual report for every year in Form
No-32 to the concerned head of the department of the Government of Tripura, the
Head of the General Administration (Administrative Reforms) Department,
Govermment of Tripura and the Secretary to the information Commission by 31* May
of the following year.

(3) Every head of the depariment at the end of the each year shall submit a
consolidated report in Form No- 33 on the implamantaﬁon of the Act to the
Commission by 30" Juna of the following year.

30. Disposal of compiaint and appeal by the Commissgion: A complaint under
Saction 18 and an appeal under Section 18(3) of the Act may be disposed of either
Jointly by the State Chief Information Commissioner and the State Information
Commissioner(s) together or independently by themselves as the State Chief
Information Commissioner decides and aliocates. When the State Chief Information
Commissioner and the State Information Commissioner act in collegiate, the decision
shall be unanimous.

31.  If any request for information or appeal is not made in the forms prescribed by
these rules, but contains the requisite materials, such request for information or
appeal shal! be admitted.

10
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Name of the Department..............c.ccoueui.

B Description | Location/ | Functions/
SL No Category of the Address Duties of the
Authority Public
( name ) authorities
1 By or under the constitution 1.
2.
2 By any other law made by 1.
the Parliament 2.
3 By any other law mads by 1.
State Legislature 2.
4 By notification issued or 1.
order made by the Gowvt. of 2.
Tripura
5 Body owned/ controlled or 1.
substantially financed by 2.
the Govt. of Tripura
6 Non Govt. Organization 1.
substantially financed by 2.
the Gowt. of Tripura.
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Form No-3
APPLICATION MAKING REQUEST FOR INFORMATION UNDER THE RTI ACT
2005
(See Rule 8)
To
te Public Info icer
{Name of Office)

(Name of Public Authority)

1. Name with father's / mother's or
husband's name of the person making
request for information
2. Address of communication with phone
no. if any?
3. Whather citizen of India?
4. Whether living below poverty line, if so,
Card No.
5. Nature of information / sample / model /
materials / to be provided
8. Maode of delivery
7. Advance fee, if any paid —
i3 Application fee
:-) Further fee, if any
1 )Total :
8. Name of any person other than the
applicant whose assistance may be
required for seeking the information /
inspectian.
9. Date of application
(Signature of 1he apcpiieant)
Recaived an application raquasting for information from 81 I Smt.
on and entered in the
register vide S1. Ne. fo attend on for estimate of

further fees.

Sealof office with date

Signatura with neme and dasignation of the
oificer recaiving the epplication
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Form No-5
REGISTER FOR APPLICATION FOR INFORMATION
(See Rule 10)
Name of Public Authority :
Name of the Office of SPIO 3
Name of the SPIO :
Name of the SAPIO -
St No. Date of Applicant's Name | Ifciizencf | {ffiving below Nature of information requined
apphication with Father / Mather india poverty line
I/ Husband Name ‘Card no.
and address of
commilhicetion
1 2 3 4 5 8
In what form ihe Amount of fre paid ‘Dataon Actual dete with
information is required | Appiication Further fe= which the moda of delivery
feu —_— — Information
Amount Date of Daleof | o gy dor
application deposit of
further fee BE
7 8 2 -~ 10 11 12 13
Signature of SPIO/ ASFIO if rejectad dale with reasons in Ramerke .
recziving the application with briaf and signatiire of
mode SPIO/ASPIO
14 15 16 I

« To be maintained in the office of the SPIO / SAPIC by page marking
and giving certificate therasf,
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Form No-
REGISTER FOR INSPECTION CORD
(See Rule 10)
Name of Public Authority
Name of the Office of SPIO
Name of the SPIO :
Name of the SAPIO ¢
&1 No. Date of Apphicant's Name with ifalzenof | If living below Nature of Racards/
application Fathsr / Mother / India poverly line Documents / Files atc.
Husband Nama and Card'no. 1o be Inspecied
addraas of ‘
communicztion ,
1 2 3 l_ 4 5 6
|| Frobable Application | Amaourit of fee paid Name of tName of person
tme Fuee { Futihar fas official in By whom
reguired for Actusi time Amount Date of whose inspaction is done
inspection required for payment of | presence the | if he /she iz other
inspaction furither feas | Inspeclionis | than the applicant
done with
J signalure
| i [ S 10 11 12 13
~ Date of inspeclion Signature of SPIO / if the application is Remarks
ASPIO with data rejecled, dats and
reason in brief with
__signature of SPIO
14 15 16 17

* To be maintained in the office of the SPIO / SAPIO by page marking and
giving certificate thereof,

18
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Form No-7
REGISTER FOR SUPPLY OF SAMPLES / MODELS
(See Rule 10)
Name of Public Authority
Name of the Office of SPIO e
Name of the SPIO .
Name of the SAPIO
SI. No. Date of Applicants Name | Ifcitizen of | If living below Nature of Semple of
application with Father / Mother India tha poverty line model required
| Husband Name Card no.
and address of
communication
i 2 3 4 5 8
Amount of fee paid Date on Actual date of | Signature with date
Application Cost of samples / models assessed which the delivery | of SPIO/ASPIO
fee Amourt | Dateof | Date of paymentol | Sonior
notification cosl delivery
7 8 3 10 11 12 13
Remarks

14

« To be maintained in the office of the SPIO / SAPIO by page marking

and giving certificate thereof,
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Form Neo-11 _

intimation t

{See Rule 13(3)}
Officecfthe ..........ooovevivivnnnnn.
No. Date
To
Sri/ Smt .
Ref: - Your appiication No.............. dated .......

Dear Sir/ Madam,

d)

e)

g)

With rafarence to your above-cited application | would inform you as follows -

The information which you have sought for is now available for supply.

You are requesied to deposit an additional fee of Rs......... { Rupees
......... ) only within seven days of receipt of this letter

The fee has been calculated in the following mannar:; -

.................................................................

if you have any grievance about the above-mentloned amount of fee you
have a right to file an appeal against the amount charged or the form of
access provided within a period of thirty days from the date of receipt of this
lestter

The full particulars of the appellate authority to whom you can make an
appeal Is

given below .

For taklﬁé delwary ofthemfonntlon -i;ou are requested to appear in the office
of
the undersigned on, ..... at....am./pm.

For inspection of the information /work/ taking sample of material you may
personally appear in the Office of the... (5] 2 TH at
............ am./ p.m. anng with a he%per of vour chonca if requirnd

Yours faithfully,
(Signature with name, designation, address, Phaone No. etc)

N.B. Strike out the items not applicable.

23
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Form No- 12

Office of the State Public Information Officer

IIIIIII NESA PRIV AS smen 'C.ll...'!.ll-.--.-....ll.lI.!l
Ng to thi
{Under Rule 13(4)}

To
S T I BT T T o 23 0 A S
s’D!w’o-.--'---'ocntol-c}t!l(‘.lot-'Qrtbu.lqult...ttl..‘ qqqqq R B T
vl" ---------------------------------- tsbassbervapatasanrarEesE i ti e T eian
P-s'o- ¥ -

Ref: Request for information NO .........cooviiviriie i iiiiiiiiiniannnens
AN B RaE I I oo i e o o Pty vha PVt wha et § AR2% 2 b w4 o oo RNV
PS... has
-submlﬁed a requesi under sectlon 6 of the nght tc Informahon Act 2005 for
disclosure of information, namely ;.. TERITT

And
Whereas it appears that your personal interest may relate in disclosure
of the said information ;

You are, therefore, requested 1o submil your representation, if any,
against such disciosure of information elther in writing or orally within 10 days
of receipt of this nofice to the undersigned.

Take notice that in default of your response within the time, the
request/ complaint will be disposed of iy vour abserice.

Place:

Date | (Signature with name, designation, address, Phane No, sfc)

sl
-3
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Form No-13

Intimation abo (o) ion or ion cation

{See Rule 13(5)}

Office of the State Public Information Officer
N L. oo o et Date................
To
STUGITIE. Y. . DI N e
""""" Ref: - Your application No..................... dated............

Dear Sir/ Madam,

With reference to your above- cited application | would inform you as
follows:

a) Your above-mentioned application for information has been rejected/
accepted for part supply on the following ground(s): -

VI o O O Ry o it 5 A e s P

W)l isiiaiimimvss g uatacr s sam e s ey i e e

) e e o Ty e Mae o S e
b) For the part information you are to deposit an additional fee of
RS, biitan CRUPEeS ;.. iociaiiceisiiaiiinins! ) only within seven days from

the date of receipt of this letter.

c) The amount of the above-mentioned additional fee has been calculated
in the following manner:

d) If you have any grievance about the above-mentioned amount of fee/
rejection of application / part supply of information, you have the right to file an
appeal against the decision within a period of thirty days from the date of
receipt of this letter.

e) The full particulars of the appeliate authority to whom you can prefer an
appeal is given below:

............................................

Yours faithfully,

(Signature with name, designation, address, Phone No. etc)
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Form No.14
(Name of office of tha SPIO)
Transfer uest for informatio
{See Rule 13(7)}
To

(Name of the Public Authority)
Address:

Subject: Transfer of request for information

Sir,

A request of Sri/ SMi..........ocoiiiiiiinrieanacean for information
QIO & 151 5oco 505 550 Sim o0 is transferred herewith for disposal from your end in
accordance with the provision of the RTI Act 2005.

The requestor has paid application fee of Rs............ in cash to this
office.

The following pari informations as sought for by the requestor are
being supplied from this office.

The remaining informations as sought for may please be supplied from
your end.

Yours faithfully,
Enclo : As stated.

(Signature with name, designation, address, Phone No. etc)

Copy for information to:

{(Name and address of the requester)
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Form No- 15

Declaration to be made by the State Chief Information Commissioner or the
State Information Commissioners before entering upon office.

(See Rule 18)
S/O .. appomtedtothe ofﬁce ofthe
State Chlef Information Commissmneri State Information
Commissioner vide NoO..........c...ovivinnn e . dated..
of IIB i i abvias s iy cra Se b Te ey waR 64 Department of the

Government of Tripura do hereby declare and solemnly affirm
that | am not a Member of Parliament or Member of Legislature of
any State or Union Territory or hold any office of profit nor am |
connected with any political party or carrying on any business or
pursuing any profession.

(Signature of the declarant)
Dale.. g
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Form No- 18
oti ird ;
{Under Rule 18(4)}
To
SrifSmt.....een. e e e s
SIDIWIO... .ot cir e viisrereeanneens e

P-S-;‘ ............ T T L L T T T T T T T Y N I L TN .-.-’-q|0pa--’-.‘--:-‘---.--
Ref: ComplaintNo ............

Whereas Sri/Smt, ..... e s S/IDIWO
R e e 5 SER T A o¥y ee wn e b T s wemn P e ey mka e e of Vili
.................................................... S O S PO | 7 .
submitted | a complamt undar sechon 18(1) of the Right to information
Act, 2005, copy of which is enclesad herewith; And

Whersas it appears that your personal interest may be invoived in
disclosure of the said information ;

You are, thersfore, requesied to submit your representation, if any,
against such disclosure of information sither in writing or erally within 10 days
of receipt of this notice to the undersigned.

Take notice thal in default of your response within the time, the
request/ complaint will be disposad of in your absence.

Place : Secretary '
Date : Tripura Information Commission

L]
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Form No.19
Tripura Information Commission
P. | abasti: Agartaia
(Summons to opposite party)
{See Rule 18(5)}
Complaint No- /
LB L] R R e B e I R T e SR ST o LA e L Y Y R e T
Vs Complainant
(Opposite party)
To
T Rt e T e ey

............................................

A complaint under section 18(1) of the RTI Act

Whereas a complaint has been presented by
ShrifSmti.......oooviiiiiir i ivaennn
on the......... day of ............ 200... and has been registered in this
Commission ( a copy of the complaint is enclosed ) ;

You are hereby summoned to appear either in person or by an
authorized person duly instructed onthe ............... day of ........ 200....... at
10.30 AM in this Commission to submit your representation, if any, for hearing
of the compiaint.

Take ncotice that in default of your appearance on the day before
mentioned, the compiaint will be heard and determined in your absence.

Given under my hand and seal of the Tripura Information Commission
this the day of 200 .

Secretary
Tripura Information Commission
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Form No- 20
Tripura Information Commission
N. Col s Gu ;
Notice to the Complainant / llan
{See Rule 19(8) and 21(6)}
To
ST 4TS 1 1| S PR
SIBIWED s ois ot s o e o3 a5 s v es VAR IVAS A 5 s i wabas

........................................................................

Complainant/ Appeliant

Ref :- Complaint/ Appeal arising cut of an application/memorandum of
appeal dated..... presented by Sri/Smt........ received by this Commission/
Appellate Authority.

Whereas the above-mentioned complaint/ appeal has been fixed for
hearingonthe ..................... day of .m0 2005 at e am. ;

You are, therefore, requested to appear on the above-mentioned day
andtimebefore .......ccooonviiiiiiiiiiii..

Take notice that in default of your appearance on the day before
mentioned, the complaint/appeal will be heard and determined in your
absence.

Given under my hand and seal of this Commission this................ dav

Secretary
Tripura Infoermation Commission







Tripura Gazette, Extraordinary Issue, February 4. 2008 A. D

Tripura Information Commission

{Summons To Witness)
{See Rule 18(9))

Complaint/ Appeal No.

IV TE 1) | M TN BT e v e e AR L 1 i e o g o e A A e
Vs.
To - -
Shri/SmME. ccovvvvenenine RN WCEORS | JE DS N SNSNS SSR I
A compiai er section 1 of RTI 2005

An appeal under section 19(3) of the RTI Act, 2005

Whereas your attendance is required to depose on behalf of the
complaint/ opposite party in the above complaint, you are hereby required to
appear before the Tripura Information Commission on the ............ day of
............... S0 LSRR - | AP

If you fail to comply with this order without lawful excuse, you will be
subject to the consequence of non-attendance laid down in Rule 12 of Order
XV of the Code of Civil Procedure, 1908.

Given under my hand and seal of the Tripura information Commissicn
this...........dayof .............. of 200..,...

Secretary
Tripura | jon Com ion

N.B. Strike out the words not applicable.
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Form No.24

Memorandum of first appeal
{See Rule 20(1)}

(Name, designation & office address of the Appeliate Authoerity)

Appeal No. of 200
AB (add description & address of the appellant)
Appeliant
Against
CD (add description & address of the respondent)
Respondent
EF (add description & address of the third party, if any) Third
Party

The above named appeal from the order passed Iin application

dated ..........ceeeireiininianns by the ' (name and
description of

e SPIO. )i aiois: varscoys sesrangaico nesias s3s sets forth the following grounds of
objection

to the order appealed from, namely,

Relief sought for:

(Signature of the Appellant)
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Form No- 28

*TRIPURA INFORMATION COMMISSION
P.N.C z stl : Agartal

*Appellate Authority

........................................

Notice to third party
{Under Rules 20(2) and 21(12)}

To
L 15 1 11 O
o104/
L e T T T
EES | N O et U 1 A [
Ref. Appeal NO ... ... viveeeiemriersieessaneraerarssenaannee
VB aS ST M. L.s s vuitriiesrs st enrerrsas e eassasensrnnnnanaesrssnns S/DWI/O
............................................................................................. of Vill
..................................................... 0 SR | - |-

submitted an appeal under section 18(1)/18(3) of the Right to Information
Act, 2005 against the order passed by the state public information officer
................................. / appellate authority ...........ccooviivaeiiiaviiariiiieses i
request/ appealno................ ....{ & copy of which is enclosed ); and

Whereas it appears that your personal interest may relate in the said
appeal;

You are, therefore, requested to submit your representation, if any, in
respect of the said appeal either in writing or orally within 10 days of receipt of
this notice to the undersigned.

Take notice that in default of your response within the time, the appeal
will be disposed of in your absence,

Date : * Secretary
Place : Tripura Information Commission

. First Appellate Authority

* Strike out the words not applicable.

38



Tripura Gazétte, Extraordinary Issue, February 4, 2008 A. D.

Form No.27

Memorandum of Second Appeal before the Tripura Information Commission
21(1

Before the State Chief Information Commissioner
Tripura information Commission
R N.Complex : Gorkhabasti : Agariala.

Appeal No,TIC 200

AB ( Description & address of appellant ) Appellant
Against

cD( Description & address of respondent

) Respondent

EF({ Description & address of third party, if any ) Third Party

The above named second appeal from the judgment passed in appeal
NO......coeo

on the date........... DY RS s s sis a e Appellate Authority at
................... (Place ) sats forth the following grounds of objections to the
]udgmant appealed from, namely ,

Relief sought for:

(Signature of the Appellant)
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Form No-28

REGISTER OF APPEAL INSTITUTED IN THE TRIPURA INFORMATION

COMMISSION
{See Rule 21(3)}

N.B. After disposal of each appeal the Secretary of the Commission shall put
his signature below the entries made in Column-11.

Sl Date of Name with name of Name of the Nammwimmd Order appealed from
No. eppeal father / mother / Appaliate I mother / =
husband of appellant | Authorty against | husbend of thrd | Co° "0 | Date of | Partculars
and address of whose order the party, i any, B brief
communication appesl is invohved in the
prefemad appeal
1 2 3 4 5 8 7 8
Judgement In appeal “Remarks
Hama of the Information Date of Result In brief
Commissioner by whom the disposal
sppsal is disposed of
8 10 11 12
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Form No.29

Tripura Information Commission

P._N. Complex. Gurkhabasti: Agartala
Summons to Respondent
{See Rule 21(6)}
Appeal No
Shri/Smt
Vs Appeliant
e T s e o e D e Respondent 5 B
An appeal from the orderdated.............cc.cooiiiviviiiiiiaannn.
PESSEO DY .ot as
in first Appeal No............ccc.oocs VAT s /
To
Respondent
Whereas an appeal from the order dated............ passed by the
Appellate Authority of ..........cc.cociiiiniiniaan in appeal NO:..«.....iciiimecninie
has been presented by the appeliant
1141 1) | R e R e R e e s e

and has been registered in this Commission ( a copy of the appeal is
enclosed );

You are hereby summoned t{c appear either in person or by an
authorized person duly instructed on the ............... aay of ....oxe 200.....5. at
10.30 AM in this Commission to submit your representation, if any, for hearing
of the appeal.

Take notice that in default of your appearance on the day before
mentioned, the complaint will be heard and determined in your absence.

Given under my hand and seal of the Tripura information Commission
AN day of ;.. i of 200......

Secretary
Tripura Information Commission
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Annual report by SPIO to Public Authority.
{See Rule 28(1)}

Name & office address of the State Public Information Officer:

Report for the period from

to

A.

No. of request received during the month.

No, of raguests

at the
baginning of the
month

l

No.of requast recaived during the month

Total

‘Remark

Directly

Through

Post APIO

Threugh

Through othsr

{a)

_(b-1)

5-2)

©-3)

(b-4)

{a+h)

B.

Nature of request received and disposed of.

No. of requesi receivad

Mo of reques! spainst
which information
supplied

Naof reques! rejected

No. of request transferred

With Total

fees

Without
feas

With Total

fees

Without
feea

With
foes

Without | Total

foes

For full
information

For part
information

C. No. of requests disposed off.

Totel No, of | No,

Requests
limit

disposad off within ime

of No. of
disposad

time limit

_requests

requesls
off after

No. of requesi
pending at tha end of
the month

(c)

(d-1)

(d-4)

D.

Fees resglized and particulars of compensation and penalties awarded by the Commigsion

Fees Realized

Compensation/ Penalties Imposed by State
Information Commission

Further

Appfication
fes fee

Total

Compensation

Penalty

Disciplinary aclion
recommended by the
Commission- No.of Cases

Awarded | Sallsfied

Imposad | Satisfiad

Recommenced Action

taken
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Formy No- 31

Annual report by Appellate Authority to public authority.
{See Rule 28(1)}

Name & office address of the Appellate Authority:
Name of the Public Authority:

Report for the period from to

A. Appeals received:

No. of pending No. of appeals received Total No. of
appeals at the appeals.
beginning of the
month
Through APIO Directly
(a) (b-1) (b-2) (a+b)

B. No. of appeals disposed of.

Total No. of No. of Appeals disposed of Appeals pending
appeals taken at the end of the
up for hearing month
Within time | After time Total
limit limit
(c) (d-1) (d-2) (d-3) (c-d)
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F 32

Annual Report by Public Authority to Department and Tripura Information Commilssion
{See Ruie 20(2)}

Name of Public Authority’
Report for the period from_

A Disposed of applications.

No.of
PIOs
who
have
reportes

No. of
PlOs

not

No. of
PIOs
who
have

repartes

No. of
applications
. received

Ne. of
applmthn

No. of

applications
disposed

off within

time limit

No of
tions
ed off

time
limnit

applica~-

No. of
applicati=

pending

Romams’;

B) Nos. of Appesis disposed off

No. of

Appeillate
Authority
who have

reported

No. of
Appellate
Authority

No. of
Appeliate
Authority
whao have
not
reported

appeals
received

Total No,

No. of
appeals
disposed
off within
time limit

No. of
appeals
disposed
off after
within time
limit

No, of

appeals
pending.

Remariks

(a) (b)

(c) (d)

£3)

(h)

D) Nature of request received and disposed of.

No:. of request receivad

No of raquest agrinsi
which Informatian
suppliad

No of reguest relactad

No. of request trenaferrpd

With Tatal

fees

Without
feas

Without
feas

With Tatal

foes

With
fees

Withou!l
fess

Talsl

Far
information

full

For
| informaticn

pat

E, Fees realized and particulars of compenaation and penalties awarded by the Commission

Faes Realied

Compansation/ Pénalties imposad by Sinia
Informalion Commission

Further
les

Application
fre

Total

Lompansation

Penalty

Digciplinary
ELommanded

gotion |

B the

Commitsalon- No of Cases

Awarand

Batfiallad

Impoead

‘ Sabaled

Hapmmmanyed

Aion
takan

|
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Form No-33
Report by Ministry/ Department fo the Tripurs Information Commission
{See Rula 29(3)}
Neme of the Department:
Report for the period from 10
A) Applications. .
No, of public No. of No. of No. of No. of Ne ide requests Remarks
authorities raquest requests raguests r&chdm
recaived disposed off | disposed off | provision of the
after tima A
limit
Who have Whao have
reported not reportad
No. of AAs No. of AAs No. of AAs No. of No. of eppesis | No. of appeals No. of Ramarks
who have who have eppesls diaposed of disposed off appeals
raported notreporied | receivad m&nmm after tima limit panding
i 2 3 4 5 3 7 8
) Ctasalfication of Applications
Na. of No. of No. of No. of Totsl No. of No. of BPL No. of No. of
upplications | upplications | epplications | spplications | applications for | applications | spplications | applications
recaived recatvad mecuived rscaived cansidaration disposed off pending
directly through post through through other
AP|Os AP10s
1 2 3 4 5 -] 7 8
C) Classifications of appeals
No. of appeais No. of appeals Total No. of No. of BPL No. of appesis No_of eppeals
received direclly | received through Bppaals under Applicstions disposad off pending
APIOs considsration
1 2 3 4 5
D). Nature of request received and disposad of.
No. of request received Nao,of request againat which Neyof raques! rajectsd No. of request transfomed
=3 — information supplied
With Without | Totsl | With Without | Total | With Without | Total | For full | For part
| fens foon fees fees feas | foos information information
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